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Admissions 
Policy statement

It is our intention to make our setting accessible to children and families from all sections of the local community. We aim to ensure that all sections of our community have access to Alphabets through open, fair and clearly communicated procedures.

Procedures

· We ensure that the existence of our setting is widely advertised in the local community.

· We ensure that information about Alphabets is accessible, in written and spoken form and can be provided in other languages on request. Where necessary, we will try to provide information in Braille, or through British Sign Language. 

· We make it clear that Alphabets welcomes fathers and mothers, other relations and other carers, including childminders & we have regard to any needs arising from their gender, special educational needs, disabilities, social background, religion and ethnicity or from English being a newly acquired additional language.

· We monitor the gender and ethnic background of children joining Alphabets to ensure that our intake is representative of social diversity.

· We make our Promoting Equality Policy widely known.

· We consult with families about the opening times of the setting to ensure we meet their needs.
· We are flexible about attendance patterns to accommodate the needs of individual children and families, providing these do not disrupt the pattern of continuity in the setting that provides stability for all the children.
· We recommend that children attend for a minimum of 6 hours per week, either as 2 sessions or 1 whole day to help them settle more quickly into the pre-school routine and form bonds with the pre-school staff.

· We collect a deposit of £25 when parents/carers complete their child’s waiting list application to secure their place at Alphabets. This deposit is refunded once they start at Alphabets. If you decided not to start your child at Alphabets, you will lose the £25 deposit.

· Children can start from 2 years old and they can claim 2 year old funding if the eligibility criteria are met.

· The Universal 15 hours funding is available for 3 & 4 year olds and also the extra 15 hours for children who meet the eligibility criteria, and subject to demand. Funding entitlement may be split your with another provider.   
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